
Clerihan N.S.

Policy on Supervision in School

Introduction

The Board of Management of Clerihan N.S. hereby sets out its Policy for

Supervision throughout the school day.

Mission Statement:

Our school is a caring, Christian community in which pupils have the opportunity to

achieve academic success and to grow spiritually, emotionally, socially, creatively

and physically in a healthy environment.

Aims and Objectives of the Policy:

● To develop a framework that effectively ensures, as far as is practicable, the

safety of children while at play on the yard or while engaged in school related

activities

● To observe and monitor behavioural patterns outside the confines of the

classroom

● To contribute to effective school management and comply with relevant

legislation.

Rationale:

The rules for National Schools 121(4) and 124(1) obliges teachers/SNA’s to take all

reasonable precautions to ensure the safety of pupils and to participate in

supervising pupils during school time and during all school related activities.



Relationship to School Ethos

This policy has been developed in line with the school's ethos and outlines our aim

to foster a well ordered, caring, happy and secure atmosphere. This means that all

members of the school community, whatever their social, cultural or belief

background, work together in an atmosphere of dignity and respect. School

supervision is carried out with a view to developing the above values, in a positive

environment, while ensuring the safety of all.

Roles and Responsibilities

All staff members have an input into the co-ordination and implementation of the

policy. Class teachers oversee the reception of pupils in the mornings and their

supervised dismissal in the afternoons. Special Needs Assistants also participate in

class reception and dismissal routines.

Parents can assist by:

● parking responsibly

● ensuring children are  dropped and collected on time

● not driving or walking  into the staff car park.

● familiarising themselves and their children with the school’s code of

behaviour

Children can assist by:

● adhering to school rules

● walking to their lines when called

● lining up in single file when called to do so

● using the designated walkways

● entering the yard through the main gate and not through the teachers

carpark

Teachers and SNA’s contribute to the policy by:

● supervising orderly dismissal and ensuring children left waiting are

adequately supervised

● implementing the supervision policy

● ensuring safety procedures are implemented

● ensuring that pupils follow the school rules



● informing parents of school opening and closing times and collection times

after tours/shows etc.

Arrival Supervision:

It is the current policy of the school that the gates will open for admission at 8:55.

Roll is called at 10:10 am every morning and logged on Aladdin.

The children may not enter before that time, until a staff member is on yard.Pupils

may then enter the school grounds, place their bags in the agreed area and play on

the school yard for this period. Teachers and SNA’s provide supervision on a rota

basis at this time.

On days when the weather is too inclement the children will go straight to their

classrooms where the corridors will be supervised by teachers on the supervision

rota. SNA’s will supervise their base class.

No responsibility is accepted for pupils arriving before that time. Any playground

supervision provided before school is provided without prejudice or acceptance of

liability in the event of an accident.

When called, each class lines up in a designated area of the yard and waits for their

teacher to come and collect them. The same system prevails after morning and

lunch break.

In the case of children travelling by school bus, the school does not accept

responsibility for escorting them between the school and the bus. Parents who feel

that their children need to be escorted should make suitable arrangements.

Children attending the special classes and availing of the bus service will have

access to bus escorts for this purpose.

A record will be kept on Aladdin of late arrivals and collections. In cases where

parents/guardians are consistently late a meeting will be arranged with the

principal.

Supervision during Break and Lunch times:

Students are afforded 20 minutes of supervised play on the yard at 10:50 and 12:50.



The children play on the yard in designated areas and are supervised during each

break by 3 teachers and all SNA’s.

Classes should enter the yard under their teacher’s supervision. Class teachers

should remain with their class until the yard duty teacher is there.

If weather is bad then children remain in classes and may play with toys provided,

read or draw. Children from 6th Class may assist in supervising the children in the

junior classes on these occasions. Teachers on yard duty rota and SNA’s supervise

throughout the corridors, checking on classes intermittently.

If a child is injured during breaktime, depending on the seriousness of the injury,

the child may be escorted into the building to the secretary’s office where they will

be examined by their own teacher who will assess the injury and make the decision

on whether to call parents/guardians. The class teacher will supervise the pupil

with the assistance of the school secretary until parent/guardian arrives.

All injuries above the neck area or other non-minor injuries are reported to

parents/guardians

Minor injuries on yard which require attention are recorded and dealt with by the

the teacher on duty and a record is kept in the yard incident log

If a child needs to leave the yard area to go to the toilet, they should ask the

yard-duty teacher.

When returning to the classroom from the yard, the class teacher always leads the

line. One supervising teacher will remain on the yard until the last class has

entered the building to ensure that all children have entered.

Pupils are regularly reminded of safe, acceptable yard behaviour. Code of Behaviour

applies.

Where staff and/or parents/guardians express concerns about a pupil’s behaviour,

all yard duty personnel are informed, and agreed individually planned procedures

are put in place to ensure the safety of all.

The school is reliant on the cooperation of students in every room to abide by the

code of behaviour during a break time session in the classrooms.



Minor injuries are recorded on the yard log of the teacher on duty and brought to

the attention of the pupil’s teacher after break.

Significant injuries are recorded in the accident log in the Principal's office

Incidents considered to be serious are recorded in the Incident Log in the Principals

office.

SNA’s should operate in or near the zone in which their assigned  pupils are.

Mobile phones will not be used by staff during break time supervision with the

exception of checking the time and monitoring children with Diabetes who have the

App.

Dispersal

Junior Infants finish at 12.20 for the first two weeks of school & thereafter at the

normal Infants finish time, 1:50 (with 1
st

Class on Fridays) and all other classes at

2:50pm. Parents are expected to collect children promptly at these times however

the school recognises that parents can be delayed at times. If the parents/guardians

are delayed significantly in collecting the children the children will be brought to

the Afterschool service where a small fee applies.

At dispersal time each teacher is responsible for ensuring that his/her class leaves

the classroom in an orderly fashion.

Infants not being collected by parents are accompanied to the Afterschool service by

a member of the staff.

Parents who wish to have their children walk home must inform the teacher of this

arrangement. The school cannot accept responsibility for children once they leave

the school premises.

Children who cycle to school are not allowed to mount the bicycle inside the school

gate. This is particularly important at dismissal time when there are large numbers

of children exiting the school.

In-school: General



It is school policy that pupils are adequately supervised at all times - returning

from breaks, in the outdoor classroom, sensory garden, during field trips

Younger pupils who need to leave the classroom on a message are always

accompanied by another pupil. One exception is if there is a ‘Red Card’ emergency-

a pupil will be given a red card with their teacher’s name on it to bring to the class

teacher next door or the office to alert them that their help is required for example

a medical emergency.

Pupils should not run within the building (with the exception of PE activities) or

while transitioning around the school premises.

Visiting speaker/coach : Where a visitor has been invited to talk/work with

pupils, this is always done with a teacher present.

Withdrawal Intervention for Pupils with Additional Educational Needs

Some pupils with additional needs may need to be temporarily withdrawn from the

classroom; this will be under the supervision of an SNA or Special Class/SET

teacher . This will be done in accordance with their Continuum of Support plans.

Toileting and Intimate Care

The school has an Intimate Care and Toileting policy which should be adhered to at

all times when a pupil requires toileting assistance or assistance with changing

following an accident.

Teacher Leaving the Classroom

If a teacher unavoidably needs to leave the classroom, the following applies:

The teacher notifies the teacher next door and both classroom doors are left open

with supervising teacher checking-in on class, where possible an SNA could be

present.

Participation in After Schools Activities

Children participating in after school activities will require permission from

Parents/Guardians prior to the activity being undertaken. A Google Form will be

sent requesting permission.

● Any child who signs up for an after school activity must attend each session



● If a child cannot attend a session their parent/guardian must email the class

teacher in advance

The school Code of Behaviour will apply to all extra-curricular activities. The school

acknowledges teachers voluntary undertaking of extra-curricular activities. It is at

the discretion of the teacher to exclude any child from activities if the Code of

Behaviour is consistently being broken. Best practice will be a verbal warning and

contact with parent/guardian with a further breach resulting in expulsion from said

activity. Serious breaches of the Code of Behaviour can result in immediate

expulsion from said activities. It is at the discretion of the school to define serious

breach.

Success Criteria and Review

● Ensuring a safe child-friendly school yard

● Providing well organised and safe out of school activities

● Re-enforcing school rules termly

● Reviewing supervision duties yearly

● Altering or adjusting procedures deemed to be inoperable

Implementation

Next review

This policy was ratified by the Board of Management on

This policy will be reviewed in
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