
Clerihan N.S.

Code of Behaviour

Introduction

This policy was reviewed in the context of the National Educational Welfare

Board’s Guidelines for ‘Developing a Code of Behaviour’. This revised policy was

drawn up by the Principal in collaboration with all staff members, Board of

Management and Parents’ Association. This code forms part of the enrolment

process in Clerihan N.S. Parents/guardians must review and sign an acceptance

to adhere to and support the school’s Code of Behaviour.

School Ethos and Vision

Clerihan National School is a Catholic, co-educational primary school in which

we endeavour to create happy, positive, caring and trusting relationships. We

acknowledge and totally support the role of partnership in this process; pupils,

parents, staff, parish and visitors.

We endeavour to develop the:

● Emotional growth

● Moral growth

● Social growth

● Spiritual growth

together with the intellectual, physical, creative and religious development of

each child under the patronage of the Bishop of Cashel and Emly.

Furthermore, we try to create a positive and challenging attitude to education

and teaching the children how to learn.

Clerihan National School aims to promote the full and harmonious development

of all aspects of the person of the pupil: intellectual, physical, cultural, moral and

spiritual including a living relationship with God and with other people.

Clerihan National School models and promotes a philosophy of life inspired by

belief in God and in the life, death and resurrection of Jesus Christ. The school

provides Religious Education for the pupils in accordance with the doctrines,

practices and tradition of the Roman Catholic Church and promotes the

formation of the pupils in the Catholic Faith.’

-This policy was reviewed in the context of the stated school ethos.

-This policy was reviewed in the context of the stated school schedule as

promoted by the school’s Patron Kieran O’Reilly, Archbishop of Cashel and Emly.



Expectations / Aims of Code of Behaviour

A high standard of behaviour requires a strong sense of community within the

school and a high level of co-operation between staff, pupils and parents.

Teachers, parents and pupils are expected to respect each other, the needs of

others and to respect the rights of each grouping that constitutes our school

community.

The aim of this Code of Behaviour is to allow for an environment that promotes

teaching and learning in a calm, ordered, respectful context, ensuring that the

individuality of each child is accommodated while acknowledging the right of

each child to education in a calm and disruption free environment.

Every effort will be made by the staff, ancillary staff, Board of Management and

the whole parent body of the school to adopt a positive approach to the question

of behaviour in the school.

Strategies to Promote a Positive Environment

Clerihan N.S. strives to create a positive environment for all our pupils. The

Incredible Years Programme is a basis for creating a positive environment within

the school as a whole. Appendix 6 outlines the Incredible Years Pyramid

approach where the most used strategies/desired behaviours form the basis for

our Code of Behaviour. Staff training will be undertaken as it becomes available.

Clerihan N.S. aims to promote restorative practices within our school to ensure a

reintegration of pupils who fail to meet the standards set out in our Code of

Behaviour.

Strategies to Promote a Positive School Environment

As a general rule the school will endeavor to create an environment where

positive behaviour is reinforced through praise and reward. School staff will use

encouraging language and gestures, both in class and around the school, so that

positive behaviour is instantly recognised and positively rewarded. Special

attention will be paid to pupils who have previously been associated with poor

behaviour so that not only good behaviour but also improvement in behaviour is

acknowledged. Good manners, respect, compliments and courtesy underpin the

promotion of a happy school environment.

The following examples are indicative of steps to promote a happy school

atmosphere. These examples and strategies refer to pupils, parents, teachers and

guests and visitors:



● Greeting each other in the morning

● Addressing each other with respect

● Waiting your turn

● Holding doors open for others

● Inquiring about the welfare of others

● Making positive comments (Verbal and written)

● Accepting the appearance and characteristics of others

● Offering help and assistance when occasion arises

● Attempting to perceive and appreciate others’ point of view and feelings

● Modelling good behaviour and manners for others to imitate etc.

● Star of the Yard

● Principal’s Noticeboard of excellent work

● Assemblies, acknowledgement of good behaviour, kindness and effort.

Strategies to Promote a Positive Classroom Environment

The following examples are indicative of steps to promote a happy classroom

atmosphere and to promote positive behaviours:

● Clear and appropriate classroom rules that have been explained to pupils

and will be spiral in nature as children progress through the school

● Individual classroom rewards systems that are fair and achievable

● Self-Compliments Copy/Compliments Copy to be used by all students

● Compliments jar to be used as a whole class reward system

● Happy-Grams

● Behaviour Plans

● Social skills programmes to promote inclusion, resilience, friendship,

communication and respect, a sample being : Friends For Life, Roots of

Empathy, Lust for Life, Zones Of Regulation.

Strategies to Promote Good Behaviour, Progress and Effort

Clerihan National School utilises a variety of strategies to promote good

behaviour and acknowledge progress and effort.

● A quiet word or gesture to show approval

● A comment in child’s exercise copy or homework journal

● A visit to another member of staff or principal for commendation

● A word of praise in front of group or class

● A system of merit marks

● Visiting other class rooms to display good work, achievement of special

effort

● School Newsletter to parents reflects pupils’ achievements and efforts

● A mention to parent, written or verbal communication (Happy-Gram)



Roles and Responsibilities

All members of Clerihan National School community are responsible for the

promotion of a positive school environment. However the primary responsibility

is devolved on the teaching staff to develop a positive school atmosphere. Staff, in

their position as role models in the school, have a crucial role in modelling good

practice of manners, respect for others and their needs, courtesy, positive and

reaffirming interpersonal actions.

Role of the Pupil:

● Show manners, respect and courtesy to everyone in the school community

● Follow the School Rules

● Accept praise and correction

Role of the Staff

It is the Principal’s responsibility to ensure the school’s Code of Behaviour is

administered in a manner

that is consistent and fair to all pupils. However each staff member has

responsibility for the

maintenance of discipline within common areas of the school.

Teaching staff are specifically responsible for the management of behaviour

within their own class.

They will:

● Discuss the Code of Behaviour with their class in an age appropriate

manner at the beginning of the school year.

● Ensure the rules are displayed in the classroom.

● Encourage self-discipline and positive behaviour.

● Ensure there is an appropriate level of supervision at all times.

● Implement the reward/sanction scheme in a fair and consistent manner.

● Keep a written record of all incidents of continued, serious or gross

misconduct. To include the advice and/or warnings given to the child on

the misbehaviour and any consequences.

● Report repeated instances of serious misbehaviour to the Principal.

Role of the Non-Teaching Staff

● Show manners, respect and courtesy to everyone in the school community

● Assist Teaching Staff in applying the School Rules

● Give praise and support the Teaching Staff in correction when

needed/directed



Parents/Guardians

Parents/guardians play a crucial role in shaping attitudes in their children which

produce positive Behaviour in school. Parents/guardians can assist the school by

encouraging their children to abide by the school rules, encouraging punctuality

and regular attendance and by ensuring that homework is given due time and

effort.

Should a parent/guardian be concerned about any aspect of their child’s

behaviour they are welcome to make an appointment to discuss their concerns.

Parent Can Support Their Children by:

● Demonstrating good manners, respect and courtesy to everyone in the

school community

● Supporting the School Code of Behaviour

● Being contactable at all times (in case of emergency) or so nominate

persons that can be contacted. Parents must keep school updated if there

are any changes to contact details.

● Supporting staff in their implementation of the Code of Behaviour

● Supporting the staff in their implementation of the curriculum.

Purpose & Content of School Rules & Routines

School rules in Clerihan National School emphasise the positive, allowing for a

happy environment which is conducive to optimal learning and teaching. See

Appendix 1.

School Routines

Time:

School starts at 9.10a.m.and finishes at 2.50p.m. Infant Day finishes at 1.50 p.m.

Pupils and Staff are expected to be punctual. Pupils are expected to remain on

school premises during school hours except with the written permission of

parents or guardians.

Uniform:

Pupils and Staff are expected to be properly attired, clean and tidy.

Pupils are encouraged to wear school uniform (tracksuit on P.E. and Dance days)

Courtesy:

Courtesy and manners by pupils, staff and visitors are expected at all times.

Tidiness:



Pupils and staff are expected to keep their classroom belongings and school

environment tidy and clean

Lunch:

Pupils are encouraged to eat healthy lunches. Pupils are allowed to eat in

classroom prior to their lunch playtime. Food is not brought onto the yard.

Proper recycling should take place in the classroom. All pupil waste is taken

home.

Talk:

Pupils are expected to work and conduct themselves at different levels of

conversation at different times during classroom and school activities.

Walk:

Pupils are expected to walk quietly and safely in classroom and corridor and

when entering and exiting school building.

Home Time:

Pupils are to leave school in an orderly fashion when instructed to do so by

principal or class teacher. Parents have an important part in play in safety of

pupils at various times throughout the school day including around

drop-off/collection and responsible parking.

Belongings:

Pupils are responsible for their own school bags/books/coats and other

belongings. The school accepts no responsibility for lost belongings. The school

operates a Lost & Found for clothing. It is the responsibility of the

pupil/parent/guardian to source lost items. The Lost & Found is donated for

charitable purposed termly. Prior notice will be given.

Homework Note Book:

Pupils from First Class and up are required to have their homework journals

signed by parents/guardians each night to ensure a home/school link. G Suite is

used to communicate between home and school. Parents are required to monitor

these platforms.

School Procedures to help Staff, Pupils and Parents to meet accepted

standards of Behaviour.

The following procedures are in place in Clerihan National School to help staff,

pupils and parents meet the accepted standards of behaviour:

● The Code of Behaviour is discussed at staff meetings

● Consideration is given at staff meeting to strategies to promote positive

behaviour



● The school policy on discipline is discussed at Board of Management

meetings

● The principal and Teachers’ representative provide feedback to both school

staff and Board of Management

● Copies of Code of Behaviour and Anti Bullying Policy are available in hard

copy presented to all existing and new parents should they be required

● Teachers promote, discuss and explain the school code of discipline to

pupils in their charge (formally and/or informally)

● Circle Time / Role Play are used as strategies in the S.P.H.E. curricular as

a methodology for teaching and promoting values, responsibilities, coping

with behavioural issues and issues of conflict

● Good and acceptable standard of behaviour are highlighted by the

principal and class teachers

● Physical intervention may be required for the safety of the students

Referral when Problems Occur

It is the school policy to keep parents informed and up to date with their child’s

academic achievement, progress and behaviour. It is the school policy to involve

parents fully in aiding and assisting in their own child’s progress and conduct.

The school adheres to early involvement of parents rather than leaving it until

later.

If a problem arises the parent is encouraged to discuss it initially with the class

teacher by arranged appointment through the office and if no resolution is found,

to discuss the problem with the school Principal.

INAPPROPRIATE BEHAVIOUR

In order to establish a common understanding and consistent response the Code of

Behaviour classifies misbehaviour into three levels based on the degree of disruption

caused by the misconduct. The Code also specifies the disciplinary actions and

supportive interventions that will be employed.

Minor Misdemeanors

Examples of Minor Misdemeanours:

● interrupting class work

● arriving late for school



● running in the school building

● talking in the class line

● leaving assigned seat without permission at lunch time

● placing unfinished food

● drink cartons in class bin

● leaving litter around the school

● not wearing the correct school uniform

● being discourteous/unmannerly

● not completing homework without good reason

● not having homework signed by a parent

● defiance

Supportive Interventions

Listed below are some examples of minor misdemeanours supportive actions:

● Classroom-based interventions, such as Circle Time or class meetings,

with the option of informal consultation, (e.g. with parent(s)/guardian(s) or

staff members)

● Discussion of behaviour with the child

● Informal notes regarding incident/intervention/date.  This information

would be useful should a problem persist.

Disciplinary Actions for Minor Misdemeanors

It is not meant to be a totally comprehensive list of possible consequences nor is

it a sequential order of possible consequences.

● Conferencing with the pupil, including listening to the student to

ascertain any possible underlying reasons for the behaviour and affording

the pupil the opportunity to put things right

● Verbal reprimand/reminder(s)

● Reinforcement of alternative positive behaviour

● Temporary separation from peers, friends or others

● Prescribing additional work

● Loss of privileges

● Parent contact

● Behaviour contract

● Principal informed of repeated misdemeanours

Serious Misdemeanours

Examples of Serious Misdemeanours:

● repeated incidents of minor misdemeanours



● constantly disruptive in class

● telling lies/stealing

● damaging other pupil’s property

● bullying

● back answering a teacher

● frequenting school premises after school hours without appropriate

permission

● leaving school premises during school day without appropriate permission

● repeatedly not working or refusing to work or to attend to class room and

learning tasks

● using unacceptable language

● endangering self/fellow pupils in the school yard at break time

● insubordination

Actions at this level may also include strategies used with  minor

dismeanours

Supportive Interventions

Listed below are some examples of Serious Misdemeanours supportive actions:

● Team conference to include classroom teacher, other involved staff, Deputy

Principal and/or Principal. 

● Request for assistance from external agencies such as the National

Educational Psychological Service, Health Service Executive Community

Services, the National Behavioural Support Service, Child and Adolescent

Mental Health Services, National Council for Special Education.

● Referral of a Child displaying behavioural problems for psychological

assessment (with the parent(s)/guardian(s) consent).

Disciplinary Actions For Serious Misdemeanor

● In school supervised detention

● Referral to Principal

● Meeting with parent(s)/guardian(s)

● Suspension from school of one to five days, depending on the severity of

the Behaviour

● Implementation of extensive Behaviour management plan

● Report submitted to the Board of Management



Gross Misdemeanors

Gross Misdemeanours may involve suspension from school. The length of the

suspension will depend upon the severity and frequency of the specific

behaviour.  Specific information about due process and procedures in respect of

the issuing of a suspension is contained in this document. 

Examples of Gross Misdemeanours:

These behaviours endanger the immediate health, safety and personal well

being of the pupils and staff of the school.  They represent a direct threat to the

orderly operation of the school environment.  Situations, which include illegal

activity, may result in contact with the Garda Síochána after parental

involvement.  Listed below are some examples of the types of behaviour that are

included.  Please note that the list is not exhaustive.

● Repeated or serious incidences of serious misdemeanors which have not

been modified by intervention

● Setting fires

● Intentional possession or use of weapons

● Violent fighting or intentionally causing physical harm to others

● aggressive, threatening or violent behaviour towards a staff/pupil

● gross insubordination

● Discriminatory or prejudicial activities or actions toward another person

or group involving race, gender, religion, physical condition, handicap, or

ethnic origin

Gross Misdemeanor Response

● Suspension from school for one to five days:

This response will occur with the first incidence of Level 3 behaviour or Level

2 behaviour of significant severity.  The Principal following due process and

procedure, can issue a suspension.

● Suspension from school for five to ten days:

This response will occur with the repeated incidence of Level 3 behaviour or a

severe expression of this Behaviour.  A suspension of this magnitude will only

be issued with the approval of the Board of Management.

Expulsion:

Repeated incidents of Gross Misdemeanors can result in a pupil being

expelled.  (Appendix 4)



Physical intervention

Physical intervention by a staff member may be required to ensure the safety of

the students. Some examples of when physical intervention might be necessary

would include : in the case of a physical assault, emotional disregulation where

the pupil is putting themselves or others at risk, risk of flight where a pupil may

put themselves in immediate danger.

Intervention will be reasonable, proportionate, necessary.

The following strategies may be used by a staff member in the event that

physical intervention is deemed necessary -

● Presence

Standing in front of a pupil to shield them or others.

● Touch

Lead, guide usher or block

● Hold

Pupils hand held by a staff member.

● Restraint

Staff members will use minimum restraint  for the shortest time.

Note 1: Temporary separation from peers may be within the classroom during

working day (this may include separation from a group or holding back during

lunch breaks with supervision being the responsibility of the class teacher) or on

the yard by the duty teacher. As a general rule of thumb, initially the number of

minutes separation should not exceed the age of the child. For supervision

purposes pupils are asked to line up along the wall of the secretary’s office when

reprimanded on the yard by duty teachers.

Note 2: Referral to the Principal should be reserved for repeated breaking of

rules. The Principal may then assign any of the above strategies among others.

Note 3: Temporary separation from peers/Detention may be extended in length

according to any such Behaviour Management Plans that have been drawn up

for particular children.

Note 4: Temporary separation from peers may be used for work not completed in

class. Again the general rule of thumb in Note 1 above should be used.

Note 5: Where temporary separation from peers is used it generally should be

reserved for lón break time and should not exceed half of lón time.

Note 6: Detention should be used for repeated missed homework only after class

teacher makes contact with parent/guardian.



Application of Procedures:

The degree of misdemeanours, i.e. Minor Misdemeanour , Serious Misdemeanour

or Gross Misdemeanour , will be judged by the teachers and/or Principal based

on a common sense approach with regard to the gravity/frequency of such

misdemeanours, as follows;

The Board of Management hereby grants to the Principal the authority to record,

by electronic means or otherwise, any incident of aggression or violence within the

moment.

Behaviour Plans may be drawn up in consultation with the Principal,

parents/guardians and/or appropriate external agencies for misdemeanours.

All misdemeanours may be recorded at the schools discretion, especially where

repeated behaviours need to be monitored.

Pupils with Special/Behavioural/Emotional Needs

Pupils with special needs will be required to follow the school’s ‘Code of

Behaviour’ but teachers will use their professional judgement in the application

of the Code. Teaching children with Special Educational Needs (SEN) the rules

and helping them understand behaviour and its consequences will be a focus of

teacher’s work. Parents of these children will be kept informed of their child’s

behaviour on a regular basis and may be requested to work with the school in

devising effective strategies to help the child to improve his behaviour. This may

involve working and co-operating with a Special Needs Assistant (SNA) if an

SNA is deployed to assist a pupil/class and/or agreeing a behaviour plan or

school support plan. Support services such as National Educational Psychology

Service (NEPS), the Special Education Needs Officer (SENO) and the Special

Education Support Services (SESS) may be involved in this context.

Procedures for Detention

Procedures for Detention are outlined in Appendix 2 of this policy.

Bullying / Harassment:

This code of Behaviour should be viewed and read in conjunction with the school

policies on ‘Anti- Bullying’.



Application of Code of Behaviour:

This policy applies to all school based activities and to all school activities

organized and supported by the school and associated bodies.

Policies for Suspension:

Policies for Suspension is outlined in Appendix 3

Procedure for Notification of Absence

Parents are requested to inform school of reason for absence of pupil from school.

A written note in child’s homework journal is required.

Contacts / Procedure for Raising Concern about Behaviour Matters

The school will address any concerns regarding child’s behaviour to parents on

an ‘as early as possible basis’ rather than ‘later’ basis.

It is a long established practice in Clerihan National School that parents are

very welcome and encouraged to contact their child’s class teacher or the

principal regarding any concern that they may have regarding their child’s

progress or behaviour. In recognising the duties of teachers to all their pupils, it

is necessary to make an appointment for any such meeting.

The School’s Policy on ‘Parental Grievance’ outlines the detailed and formal

procedures to be followed in raising a concern regarding a pupil’s behaviour.

Review & Implementation

This policy was reviewed in February 2021 and in November 2022. This revised

policy was presented for formal approval to the Board of Management on 30th

November 2022. This policy will be will be reviewed as needs dictate and will be

formally reviewed in the 2024/2025 school year.

The Board of Management reserve the right to make amendments to the

Code of Behaviour at any time. Parents/Guardians will be notified of any

amendments in writing. The commencement date for any new amendment will

occur 14 days after the date of notification to parents. Any objections

or submissions should be made in writing to the Chairperson of the Board

of Management within 7 days of the notification.

Signed:

_______________________________

Mr. Seighin Ó Díomasaigh

Chairperson of Board of Managem,  Clerihan N.S.
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Appendix 1

School Rules

CLERIHAN NATIONAL SCHOOL

Good conduct and behaviour are demanded of all our students for the following

reasons:



● To help students make better and more responsible choices regarding their

behaviour

● To promote the right of each child to education in a calm and disruption

free environment

● To create and promote a happy, positive, caring and trusting school

community

1. Pupils are requested to be punctual at all times.  Class begins at

9.10am and children should arrive by 9.05am.  The school yard or

classroom is supervised from 8.55am onwards.

This means: because

That you attend school every day unless Time missed in school is very hard

it is absolutely unavoidable to make up

That if you miss a day a written note is The school is entitled to an

given to your teacher explanation of your absence and

it is required by law

That you arrive to school on time It wastes everyone’s time when

every day when pupils are late and every part

of the day is important

If you arrive after 10:10am without Electronic rolla used by the school

notifying the school of expected lateness cannot be changed as per

you will be marked absent Department guidelines

2. Pupils are expected to come to school in full uniform/tracksuit

This means: because

That pupils will have the full uniform This is the dress code of the school

(crested green jumper, grey shirt, grey

trousers/skirt, striped tie, grey tights

or socks) or full tracksuit

(crested green jumper, yellow t-shirt,

greentrousers) on appropriate days

Pupils will abide by school rules and Students are representing the

Code of Behaviour when in Clerihan school at all times when in uniform

NS school uniform

Jewellery (apart from one set of To comply with Health & Safety



plain stud ear-rings and easily requirements loose jewellery is

removable watches) is not allowed. not allowed

In general, jewellery of any kind is

discouraged

Footwear is appropriate for an It allows you to take part in the

active school day. Boots, light active school day in a safe manner

unsupported shoes are not allowed

Makeup or false nails are

not allowed. Unnatural hair This is the dress code of the school

dye colours are not allowed. Exotic/shaved

designs/hair styles are not allowed

Hoodies are not allowed in school This is the dress code of the school

(with the exception of 6th Class

end of school hoodies which may be

worn on school outings and/or other

days permitted by the school)

3. Pupils are expected to do their best work both in class and with

homework

This means: because

That you listen to your teachers The teacher is working for every

child’s benefit

That you follow the individual It is unfair to others who wish to

classroom rules learn and work hard

That you always do homework each It is a back up to the work done in

night class

That your diary is always signed each It is important that parents keep

night by parents/guardians a link to the school

That unfinished work/homework is It is important that parents have

accompanied by a parental note an ownership of their child’s work

4. Pupils are expected to be respectful and considerate to other pupils



This means: because

Being helpful and treating others This is an entitlement of every

with good manners and respect pupil in Clerihan N.S.

Not picking on or bullying others by This causes hurt. Everyone is

physical, verbal or cyber means entitled to come to school smiling

Not fighting It can cause serious physical injury

Not pushing or shoving around This can lead to accidents and

the school injuries

Not playing rough games in the yard, These games can lead to serious

field or classroom. Bulldog and other injury

games are forbidden

Staying in designated yard zones Older children could injury smaller

children easily

Lining up properly in the yard Messing and running through lines

can lead to accidents and injuries

Respecting other people’s property This is expected of everyone

Party invitations are forbidden in school Non-attending/non-invited children

can experience upset

Kris Kindle system is used at Christmas It is important that everyone is

included in our school

5. Pupils are expected to act in a proper manner around the school

This means: because

Walking when in the school building It avoids confusion and accidents

Leaving the school grounds The school acts in loco parentis

unaccompanied during the and is responsible for everyone’s

school day is not allowed safety and well-being

Entering the hall or back field without The school acts in loco parentis



an accompanying teacher is not allowed and is responsible for everyone’s

safety and well-being

Eating in your classroom only This help to keep the school

grounds litter free for everyone

Taking care of your schoolbag and Pupils are responsible for their

belongings belongings

Mobile phones are forbidden Children have access to the school

phone if needed. Phones will be

confiscated by staff and have to be

collected by parents

The school reserves the right to ban nuisance items as they become evident, e.g.

loom-bands, fidget spinners etc.

6. Pupils are expected to be tidy and careful with school property

This means: because

You don’t break, damage or deface Everyone has to use school

school property property. It is expensive. Parents

will have to make good on damages

Tipp-Ex and related articles are not This is difficult and expensive to

allowed in school remove

Chewing Gum is not allowed This is difficult and expensive to

remove

Glass containers are not allowed These are a Health & Safety

concern

7. Pupils are expected to follow the Healthy Eating policy

This means: because

You should eat fruit/vegetables as These are important for healthy

much as possible diets

Sweets, chocolate of any kind, sticky These are unhealthy for our pupils

and chewy bars are not allowed



Nut based products are not allowed These are dangerous for some of

our pupils

Fizzy drinks are not allowed These are unhealthy for our pupils

Plain biscuits/ wholegrain cereal These are not the best options for

bars are allowed but not recommended our pupils

Crisps are only allowed on Fridays This is our treat day

8. Pupils are expected to be respectful to teachers, all school staff and

visitors

This means: because

Listening to instructions Everything runs smoothly for the

school body

Being courteous and respectful Everyone is entitled to this

This applies in particular with staff It makes the outing more

accompanying on outings/matches enjoyable for everyone

Being considerate and following the school Everybody is entitled to courtesy,

rules and expectations of respect, compliments and respect in

compliments and courtesy regarding everyday life and on the internet

pupils, teachers and the school when on

social media

For individual and repeated breaches of school rules, we operate a staged

approach of consequences.

APPENDIX 2

Detention Procedures

In Clerihan N.S. detention is applied as follows:



At lunch time a pupil may be detained in an appropriately supervisable area,

under teacher supervision. Detention will not last for the full break.

Parents/Guardians will receive written notification of detention and asked to

speak to the child about their breach of school rules/behaviour. It is not

contingent on written notification to be received prior to detention being issues.

Detention will ideally be reserved to older classes (Third Class upwards) but may

be applied to any class level in the school.

A staff rota will be created to supervise detention effectively.

APPENDIX 3

Suspension Procedures

Definition of Suspension:

‘requiring the student to absent himself/herself from the school for a specified,

limited period of school days’

Developing A Code of Behaviour: Guidelines for Schools, National Educational

Welfare Board



Authority to Suspend:

The Board of Management of Clerihan NS has formally and in writing delegated

the authority to impose an ‘Immediate Suspension’ to the Principal Teacher. An

‘Immediate Suspension’ may be for a period of one to three school days

depending on the severity of the specific Behaviour, in exceptional circumstances

and with the approval of the Chairperson of the Board the suspension may be for

a longer period but in any event will not exceed 5 school days.

Furthermore, the Board of Management has formally and in writing delegated to

the Principal Teacher the authority to impose an ‘Automatic Suspension’ for

named behaviours detailed in this policy. An Automatic Suspension may be for a

period of one to three school days depending on the severity of the specific

behaviour, in exceptional circumstances and with the approval of the

Chairperson of the Board the suspension may be for a longer period but in any

event will not exceed 5 school days.

The Board retains its authority to suspend a student in all other

cases/circumstances.

Immediate Suspension and Automatic Suspension

An ‘Immediate Suspension’ will be deemed to be necessary where after a

preliminary investigation the Principal reaches the determination that the

continued presence of the pupil in the school at the time would represent a

serious threat to the safety and wellbeing of pupils or staff of the school. An

‘Immediate Suspension’ may be for a period of one to three school days

depending on the severity of the specific Behaviour, in exceptional circumstances

and with the approval of the Chairperson of the Board the suspension may be for

a longer period but in any event will not exceed 5 school days.

An ‘Automatic Suspension’ is a suspension imposed for named behaviours. The

Board of Management of Clerihan NS, having given due consideration to its duty

of care as prescribed by Health & Safety Legislation, has determined that the

following named behaviours will incur ‘Automatic Suspension’ as a sanction;

● Physical assault/violence resulting in bodily harm to a pupil or member of

staff

or

● Physical violence resulting in serious damage to school property

or

● Leaving the school without permission during the school day.



An Automatic Suspension may be for a period of one to three school days

depending on the severity of the specific Behaviour, in exceptional circumstances

and with the approval of the Chairperson of the Board the suspension may be for

a longer period but in any event will not exceed 5 school days.

Parent(s)/Guardian(s) will be informed of an Immediate or Automatic

Suspension by telephone, and arrangements will be made with them for the

pupil to be collected. In no circumstance will a student be sent home from school

prior to his/her parent(s)/guardian(s) being notified. Formal written notification

of the suspension will issue in due course, but no later than 2 school days after

the imposition of the suspension. Such a notification will detail:

● the duration of the suspension and the dates on which the suspension will

begin and end

● the reasons for the suspension

● any study programme to be followed

● the arrangements for returning to school, including any commitments to

be entered into by the pupil and the parent(s)/guardian(s).

The Board of Management acknowledges that the decision to impose either an

Immediate or Automatic Suspension does not remove the duty to follow due

process and fair procedures. In this regard, and following a formal investigation,

to be completed no later than 2 school days after the incident the Board will

invite the pupil and his/her parent(s)/guardian(s) to a meeting to discuss;

● the circumstances surrounding the suspension,

● interventions to prevent a reoccurrence of such misconduct.

The Board of Management of Clerihan NS acknowledges the fundamental

importance of impartiality in the investigation process. In this regard the

following undertaking is given;

i. No person with a vested interest or personal involvement in the matter

will be involved in the organisation or implementation of the investigation

procedure.

Procedures in Respect of Other Suspensions:

In cases other than those of Immediate or Automatic Suspension the following

procedures will apply;



Where a preliminary assessment of the fact confirms serious misbehaviour that

could warrant suspension, the Board of Management of Clerihan NS will initiate

a formal investigation of the matter.

The following procedures will be observed;

A written letter containing the following information will issue to

Parent(s)/guardian(s);

i. details of the alleged misbehaviour, details of the impending investigation

process, and notification that t

ii. he allegation could result in suspension.

iii. An invitation to a meeting, to be scheduled no later than 5 school days

from the date of the letter, where parent(s)/guardian(s) are provided with

an opportunity to respond before a decision is made or a sanction imposed.

The Board of Management of Clerihan NS acknowledges the fundamental

importance of impartiality in the investigation and decision-making process. In

this regard the following undertakings are given;

ii. No person with a vested interest or personal involvement in the matter

will be involved in the organisation or implementation of the investigation

procedure, nor will such a person be involved in the decision-making

process.

iii. The person(s) involved in the investigation process will on presentation of

a full report of the facts absent himself/herself/themselves from the

decision-making process.

Where a decision to suspend has been made the Chairperson of the Board of

Management will provide written notification to the parent(s)/guardian(s) and

the pupil of the decision. The letter will confirm:

● the duration of the suspension and the dates on which the suspension will

begin and end

● the reasons for the suspension

● any study programme to be followed

● the arrangements for returning to school, including any commitments to

be entered into by the pupil and the parent(s)/guardian(s)

● the provision for an appeal to the Board of Management.

Where a suspension brings the total number of days for which the pupil has been

suspended in the current school year to twenty days the parent(s)/guardian(s)

will be informed of their right to appeal to the Secretary General of the

Department of Education and Skills under Section 29 or the Education Act 1998

and will be provide with information on the submission of such an appeal.



A Pupil on Suspension

The school requires that a pupil on suspension carries out appropriate work in

line with what is being missed out on as a result of suspension. The school

expects that the parent/guardian is supportive in keeping a school based routine

in the home for the days suspension is in effect.

On returning from suspension the school may employ a number of strategies to

reintegrate the pupil back into the school setting. This can include:

● a reduced school day in consultation with Tusla and Parent/Guardian

● being taught by Learning Support/Resource/Principal teacher outside of

the classroom for a limited period of time

● access to Learning Support for a limited period of time

This is not an exhaustive list

APPENDIX 4

EXPULSION PROCEDURE

Definition of Expulsion:

‘A student is expelled from a school when a Board of Management makes a

decision to permanently exclude him or her from the school, having complied with

the provisions of section 24 of the Education (Welfare) Act 2000.’

Developing A Code of Behaviour: Guidelines for Schools, National Educational

Welfare Board

Authority to Expel:

The authority to expel a pupil is reserved by the Board of Management.



Procedures in Respect of Expulsion:

Where a preliminary assessment of the facts confirms serious misbehaviour that

could warrant expulsion the following procedures will apply:

a) A detailed investigation will be carried out under the direction of the

Principal (or a Nominee of the Board if required)

As part of the investigation a written letter containing the following

information will issue to parent(s)/guardian(s);

i. details of the alleged misbehaviour, details of the impending investigation

process, and notification that the allegation could result in expulsion.

ii. An invitation to a meeting, to be scheduled no later than 5 school days

from the date of the letter, where parent(s)/guardian(s) are provided with

an opportunity to respond

b) The Principal (or BoM Nominee) will make a recommendation to the Board of

Management

Where the Principal (or nominee) forms a view, based on the investigation of the

alleged misbehaviour, that expulsion may be warranted, the Principal (or

nominee) makes a recommendation to the Board of Management to consider

expulsion.

In this event the Principal (or nominee) will:

i. inform the parent(s)/guardian(s) that the Board of Management is being

asked to consider expulsion

ii. ensure that parent(s)/guardians have records of: the allegations against

the student; the investigation; and written notice of the grounds on which

the Board of Management is being asked to consider expulsion

iii. provide the Board of Management with the same comprehensive records

as are given to parent(s)/guardian(s)

c) Consideration by the Board of Management of the Principal’s (or BOM’s

Nominee) Recommendations & the Holding of a Hearing

If, having considered the Principal’s report, the Board of Management decides to

consider expelling a student a hearing will be scheduled.



The parent(s)/guardian(s) will be notified in writing

i. as to the date, location and time of the hearing

ii. of their right to make a written and oral submission to the Board of

Management

iii. that they may if they so choose be accompanied at the hearing

The Board of Management undertakes that the timing of such written

notification will ensure that parent(s)/guardian(s) have enough notice to allow

them to prepare for the hearing.

In respect of the expulsion hearing the Board gives an undertaking that;

i. the meeting will be properly conducted in accordance with Board

procedures

ii. the principal (or BoM nominee) and parent(s)/guardian(s) will present

their case to the Board in each other’s presence

iii. each party will be given the opportunity to directly question the evidence

of the other party

iv. the parent(s)/guardian(s) may make a case for a lesser sanction if they so

choose

d) Board of Management Deliberations & Actions following the Hearing

Where the Board of Management, having considered all the facts of the case, is of

the opinion that the pupil should be expelled the Board

i. Will notify the Educational Welfare Officer in writing by registered post of

its opinion, and the reasons for this opinion.

ii. Will not expel the student before the passage of 20 school days from the

date on which the Educational Welfare Officer receives this written

notification

iii. Will in writing notify the parent(s)/guardian(s) of their decision and

inform them that the Educational Welfare Officer is being contacted

iv. Will be represented at the consultation to be organized by the Educational

Welfare Officer

v. Will suspend the student, if it is deemed likely that the continued

presence of the student during this time will seriously disrupt the learning

of others, or represent a threat to the safety of other pupils or staff.

e) Confirmation of the Decision to Expel

Where the twenty-day period following notification to the Educational Welfare

Officer has elapsed,

and where the Board of Management remains of the view that the student

should be expelled, the



Board of Management will formally confirm the decision to expel.

Parent(s)/guardian(s) will be notified in writing that the expulsion will now

proceed. They will also be informed of their right to appeal to the Secretary

General of the Department of Education and Skills under Section 29 or the

Education Act 1998 and will be provide with information on the submission of

such an appeal.

The Board of Management of School Name acknowledges the fundamental

importance of impartiality in the investigation and decision-making process. In

this regard the following undertakings are given;

i. No person with a vested interest or personal involvement in the matter

will be involved in the organisation or implementation of the investigation

procedure, nor will such a person be involved in the decision-making

process.

ii. The person(s) involved in the investigation process will on presentation of

a full report of the facts absent himself/herself/themselves from the

decision-making process.

Appendix 5

CODE OF BEHAVIOUR WHEN REPRESENTING THE SCHOOL

Clerihan N.S. works to ensure the reputation of the school and its pupils is

protected when the school is represented at competition in various forms.

The Code of Behaviour is aimed at pupils (participants and supporters) and

parents/guardians.

For participants in any games, competitions or activities the requirements are:

● Be properly attired

● Be punctual

● Abide by the rules of the game

● Abide by the rules of the team

● Respect your team mates

● Respect your opponents

● Respect your coaches. Listen carefully to them



● Respect referees and officials

● Respect property

● Accept victory or defeat with grace

For the supporter the requirements are:

● Be punctual

● Respect your team

● Respect your opponents

● Respect referees and coaches

● Respect property

● Accept victory or defeat with grace

For parents/guardians the requirements are:

● Respect your team

● Respect your opponents

● Respect referees and coaches

● Respect property

● Accept victory or defeat with grace

The school acknowledges the time and dedication of our staff who train teams for

a variety of activities on a voluntary basis. Any divergence from this Code may

result in training/match bans and/or permanent ban at the discretion of the

training teachers as well as using any of the other strategies listed in this policy.

The school aims to play every player on the panel when competing in

competition. This should be respected as a positive by all involved regardless of

perceptions of ‘weakening’ teams etc.

Appendix 6

INCREDIBLE YEARS FRAMEWORK EXEMPLAR




