
Clerihan N.S. 

 

Enrolment Policy 

 

1.1 Introduction 

 

The Board of Management of Clerihan N.S. has set out its policy in accordance 

with the provisions of the Education Act 1998 and the Board trusts that by so 

doing, parents will be assisted in relation to enrolment matters. Furthermore, the 

Chairperson and the principal teacher will be happy to clarify any further matters 

arising.  

 

Decisions, in relation to applications for enrolment, are made by the Board of 

Management of the school, in accordance with school policy.  

 

This policy outlines the enrolment criteria for mainstream classes in Clerihan N.S. 

It is complementary to our enrolment policy for special class enrolment but also a 

stand-alone policy in its own right. 

 

1.2 Mission Statement 

 

Our school is a caring, Christian community in which pupils have the opportunity 

to achieve academic success and to grow spiritually, emotionally, socially, 

creatively and physically in a healthy environment. 

 

1.3 General Information 

 

Name of School:  Clerihan N.S. 

    Clerihan 

                                           Clonmel 

                                           Co. Tipperary 

 

Telephone:   052 6135400 

 

Roll Number:   17486A 

 

Email:                             officeclerihan@gmail.com 

 

mailto:officeclerihan@gmail.com


   

 

Chairperson:                  Mr. Seighin Ó Díomasaigh   

Principal:             Mrs. Denise Fleming 

 

School Patron:                  Archbishop Kieran O'Reilly, Archbishop of Cashel and Emly. 

 

 

At present the mainstream staff is comprised of an administrative Principal, 7 

mainstream Teachers, 2 Full Special Education Teachers, 1 shared Special 

Education Teacher. We also have 2 full-time SNAs. The full range of classes is 

taught in the school and classes are of mixed gender and ability.  

 

The school operates within the regulations laid down by the Department of 

Education and school policy has regard to the resources and funding provided by 

the Department of Education and Skills. 

 

Classes start at 9.10 a.m. (pupils may enter the yard at 8:55am when called by 

supervising teachers) and finish at 2.50 p.m. Infant classes finish at 1.50 p.m. and 

these children must be collected by parents or guardians from the school yard. On 

wet days, Infants are collected from their classroom door. 

 

1.4 Aims and Objectives of the Policy 

 

• To ensure the efficient management of the school through prudent 

distribution of pupil numbers through the classes 

 

• To fulfil the requirements of the Education Act, 1998 and the Education 

Welfare Act (2000) and Admissions to Schools Act (2018). 

 

1.5 Relationship to our school’s ethos 

 

Clerihan National School is a Catholic, co-educational primary school in which we 

endeavour to create happy, positive, caring and trusting relationships. We 



acknowledge and totally support the role of partnership in this process; pupils, 

parents, staff, parish and visitors.  

We endeavour to develop the: 

• Emotional growth 

• Moral growth 

• Social growth 

• Spiritual growth 

together with the intellectual, physical, creative and religious development of 

each child under the patronage of the Bishop of Cashel and Emly.  

 

Furthermore, we try to create a positive and challenging attitude to education 

and teaching the children how to learn.  

 

Clerihan National School aims to promote the full and harmonious development 

of all aspects of the person of the pupil: intellectual, physical, cultural, moral and 

spiritual including a living relationship with God and with other people.  

 

Clerihan National School models and promotes a philosophy of life inspired by 

belief in God and in the life, death and resurrection of Jesus Christ. The school 

provides Religious Education for the pupils in accordance with the doctrines, 

practices and tradition of the Roman Catholic Church and promotes the 

formation of the pupils in the Catholic Faith.’  

 

 

1.6 Enrolment Procedure 

 

1.6.1 Annual Admissions Notice 

 

In January of the year of school entry, The Board of Management will 

communicate enrolment arrangements, giving closing dates for enrolment 

applications, through a variety of means which may include but are not limited to: 

• The Clerihan notes in the local paper 

• Announcements at Masses  

• School Newsletter 



• The Parents’ Association 

• School Web Site 

 

Enrolment generally opens immediately after the Christmas Break. There will be 

a three week period (15 school days including the initial opening date and closing 

date) for applications. Parents who wish to apply for enrolment are asked to 

contact the school to receive an enrolment policy and an enrolment application 

letter which should be returned to the office by the closing date each year (see 

Appendix I). The board will inform parents/guardians of a place in the school 

within 21 days of the closing date for applications. Notification of the deadline for 

acceptance of place by parent/guardian will also be issued.  

 

Following the closing date for applications, the list of applications will 

be reviewed by the Admissions Committee (consisting of the Principal, 

Deputy Principal and members of the Board of Management). 

 

Successful applicants will be issued an enrolment form and copy of the school’s 

Code of Behaviour.  

 

1.6.2 Enrolment Shortlisting 

The Board of Management reserves the right to determine when the school is 

full. If the school is oversubscribed in a given year the following criteria will 

apply in order:- 

 

In applying each criteria the eldest will be prioritised 

1. Brothers and sisters of existing pupils enrolled in Clerihan N.S. 

2. Children living within the parish of Clerihan.^ 

3. Children of current school staff (teaching, support, ancillary and BOM). 

 

If a space is still available it will be allocated by random selection of applicants 

working through the shortlisting criteria outlined at stage 4.: 

 

4. Children from outside the parish of Clerihan N.S. 

 



^proof of address will be requested if shortlisting applies 

 

1.6.3 Formal Registration and Enrolment Process* 

 

The formal registration and enrolment process for those successful in securing a 

place in Clerihan N.S. is initiated on receipt by the school of a fully completed 

enrolment form, together with an original copy of the child’s birth certificate and 

a baptismal certificate (if Catholic). Copies of both will be kept on file in school.  

The enrolment form filled out by applicants is strictly confidential and data is used 

only in accordance with the school’s Data Protection Policy.  

 

Children must have reached the age of 4 years by August 31st of that year for 

enrolment to Junior Infant classes.  

 

All children enrolled are expected to comply with and support the school’s Code of 

Behaviour (parent/guardian signature confirming this forms part of the enrolment 

form) & Health and Safety Policy/Statement, as well as the school’s designated 

policies on Curriculum, Organisation and Management. 

 

1.6.3 Mid-year Enrolments* 

 

Parents who wish to enrol a child during the school year must make a formal 

application in writing to the school. Applications for enrolment during the school 

year will be considered subject to school policy, available space and the provision 

of information concerning attendance and the child’s educational progress. Such 

applications will be dealt with on a case-by-case basis but will normally only be 

considered for admission on the first day of each new term unless the applicant is 

newly resident in the area. 

 

The school will not refuse a child on the basis of gender, ethnicity or race, special 

education needs, disability, traveller status, refugee status, political or religious 



beliefs, family or social circumstances, provided the necessary supports are in 

place in the school, subject to the criteria of the policy.  

 

1.6.5 Other Considerations when Enrolling Pupils 

 

Communicating Records between Schools 

It is a requirement of the Board that information concerning the child's 

educational progress and attendance be communicated between schools upon offer 

of enrolment. [Education Welfare Act 2000] 

 

Enrolment with Regards to Special Educational Needs 

In relation to applications for enrolment of children with special needs, the Board 

of Management may request a copy of the child’s medical and \ or psychological 

report. Reports should not be more than two years old from proposed start date of 

enrolment (i.e. start date in school). Where such a report is not available, the 

Board of Management may request that the child be assessed immediately by the 

appropriate professional. The purpose of the assessment report is to assist the 

school in establishing the educational needs of the child relevant to his/her special 

needs and to profile the support services required.  

 

Following receipt of the report, the board will assess how the school can meet the 

needs specified in the report. Where the Board of Management deems the further 

resources are required, it will request the Department of Education and Skills, to 

provide the resources required to meet the needs of the child as outlined in 

psychological or medical reports. Such resources may include for example the 

provision of any or a combination of the following: 

 

• Visiting teacher service 

• Special Education Teacher 

• Special needs assistant 

• Specialised equipment or furniture 

• Transport service 

 



The school will meet the parents/guardians of the child to discuss the child’s needs 

and the schools suitability or capability in meeting those needs. The school 

supports the principles of: 

• Inclusiveness, in particular with reference to the enrolment of 

children with a disability or other special educational need 

• Equality of access and participation in the school 

• Respect for diversity of values, beliefs, traditions, languages and 

ways of life in society.  

It may, in certain circumstances, be necessary for the Board of Management to 

defer/delay admission of a child pending the completion of an assessment report 

and/or provision of the necessary resources by the Department of Education and 

Skills. 

 

Where a child is accepted into mainstream but has recommendations for special 

class/special school settings, reports detailing child’s cognitive ability and clear 

recommendations for supports needed for the child to access mainstream 

curriculum will be required. The Board reserves the right to review such 

enrolments annually to ensure the needs of the child are adequately met.  

 

The withholding of reports and pertinent information from the school Admissions Team will 

invalidate an Enrolment Application at any time. Where there is insufficient information 

provided about a child, the School may not be able to make a decision. 

 

Please note;  

- where there is a waiting list for special classes, enrolling into the 

mainstream does not equal automatic enrolment entitlement to 

ASD special classes. Shortlisting for ASD special classes is 

contained within the Special Class Enrolment Policy. 

- where there is a waiting list for special classes, enrolment into the 

mainstream does not equal automatic entitlement to access the 

services of the ASD special class even where a child is enrolled in 



the mainstream meets the admissions criteria for ASD special 

class enrolment.  

 

Other Determining Factors for Enrolment 

The Board of Management reserves the right to determine the maximum number 

of children in each separate classroom bearing in mind Department of Education 

Guidelines in relation to class size and staffing provisions. Other factors that may 

be considered are: 

• Size and available space in classrooms. 

• Educational needs of children of a particular age. 

• Multi-grade classes. 

• Presence of children with special educational/behavioural needs. 

• Health and Safety 

The Board of Management reserves the right to refuse enrolments outside of the 

annual enrolment period specified in the Annual Admissions Notice, in particular, 

where it is felt that enrolment impacts on the determining factors for enrolment, 

discussed previously.  

 

The Board of Management reserves the right to request psychological reports be 

completed at any stage of a child’s enrolment in Clerihan N.S., in particular, to 

support the assessment of continued suitability of the placement in special classes.  

 

1.6 Arrangements for Religious Education Instruction 

 

Clerihan N.S. is a Catholic school and the underlying ethos of the school is a 

Catholic ethos. A crucial element of the promotion of this ethos is the teaching of 

the religion in class. While we welcome children of all religions and none to our 

school, we cannot provide supervision outside the classroom for children who do 

not wish to participate in religion classes. Children may participate or be given 

alternative work at religion time. Children will not be supervised outside of 

class/in another class for religious instruction. Alternatively, parents may collect 

pupils at religion time and return to school afterwards. Parents should arrange to 

meet with the Principal and Class Teacher to discuss arrangements.  



 

1.7 Right to Appeal 

 

Under Section 29 of the Education Act, any refusal to enrol may be appealed. 

Unsuccessful enrolments will be notified of their right to appeal. Details on 

appealing decisions on enrolment under section 29 of the Education Act (as 

amended by Section 4 of the Education (Miscellaneous Provisions) Act, 2007), are 

available on the Department of Education and Skills website at www.education.ie. 

 

1.8 Exceptional Cases 

 

In general, all applications shall be admitted save in the following circumstances: 

a) school is full (shortlisting criteria will then apply) see above section 1.5.4 for 

criteria) 

b) parents fail to give a written undertaking to accept the Code of Behaviour of the 

school.  

 (This forms part of the Enrolment Form) 

 

The Board of Management of Clerihan N.S. reserves the right to refuse enrolment 

or, to rescind an offer of enrolment to any child, in exceptional cases.  Such an 

exceptional case could arise where either: 

 

1. The child has special needs such that, even with additional resources 

available from the Department of Education and Skills, the school cannot 

meet such needs and/or provide the student with an appropriate education, 

or 

2. In the opinion of the Board of Management, the student poses an 

unacceptable risk to other students, to school staff or to school property. 

3. Where this Enrolment Policy is not complied with.  

 

 

 

 

 



1.9 Evaluation 

 

The Board of Management will monitor the implementation of all aspects of the 

Policy and amend the Policy as required. 

 

This policy was ratified by the Board of Management on 17/12/2019 and by the 

Patron on 31.01.2020 

  

This policy will be reviewed in three years or as needed.  

 

CHAIRPERSON SIGNATURE:  Mr. Seighin Ó Díomasaigh 

Cathaoirleach 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 1 

 
Enrolment Application Letter  

Clerihan N.S. 

Enrolment Year ___________ 

 
 

Date of 

Application: 

 

 

Child’s name: 

 

 

 

Date of Birth: 

 

 

 

Address^: 

 

 

 

Parent/Guardian: 

 

 

 

Parent/Guardian: 

Contact Number: 

 

Contact Number: 

 

 

 

Email: 

 

Email: 

 

 

Name and class of Sibling(s) currently enrolled: 

 

1.) 

 

2.) 

 

3.) 

 

^proof of address will be requested if shortlisting applies 

 

Please submit the following with this form: 

- Report(s) outlining any special educational needs.  

The withholding of reports and pertinent information from the school Admissions Team will invalidate an Enrolment 

Application All relevant reports must be included with this application form. Failure to submit a report can result in the 

termination of an enrolment offer at the discretion of the Board of Management, or the rescindment of a child already 

enrolled where withheld reports come to light.  

 

Completed enrolment applications must be returned to Clerihan N.S., Clerihan, Clonmel, Co. Tipperary no later than __ 



 

.  

 

 

 

 

Signed:____________________________   Signed:____________________________ 

Parent/Gaurdian     Parent/Gaurdian 

 

 

 
 

 

 

 

 

 

 

Pre-school Attended: 

 

Years Attended: 

 

 

 

 

 

Primary School Attended: 

 

Years Attended: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


